How to use ScoutTrack

Navigate to https://www.scouttrack.com/servlet/ScoutTrack or click on the ScoutTrack link from the pack web site (www.pack15.org).
Log in using the user id and password which was emailed to you. (If you don’t have this information, contact Cammie at 360-3180 and I will send it out to you.)
Your screen options will vary with the rank of your Scout, but all users will see a screen that looks something like:
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As a parent of (Scout Name):
· If you have more than one Scout, you will have a drop down list here to select which Scout’s information you are entering.

Bobcat Trail (first year Scouts, regardless of rank)

· Click to display the requirements for earning the Bobcat badge. (All new Scouts must earn their Bobcat before they earn any other rank.)

· Click on “not planned or done” following the chosen requirement to enter the completion (or planned completion) date for that requirement.  (Please do not use the date of entry here.)
· Save to keep the information you entered.

· Return to return to the previous screen without saving any changes.

Achievements (Tiger, Wolf, Bear, Webelos)

· Click to display the requirements for earning the badge of rank.

· Click on the achievement name to display the sub-parts of the achievement.

· Note that some achievements do not require all sub-parts to be completed for the achievement to be fulfilled. 

· Click on “not planned or done” following the chosen sub-part to enter the completion (or planned completion) date for that requirement.  (Please do not use the date of entry here.)
· Save to keep the information you entered.

· Return to return to the previous screen without saving any changes.

· As sub-parts are completed, the paw prints will be filled in black.

· Planned activities are filled in grey.

· Items entered as “done at den meeting” may not be edited by parents.

· Items entered as “planned” (at den meeting or at home) may be entered as “done at home” by parents.

· Items entered as “done at home” may be edited by parents.

· As achievements are completed, a check-mark will appear before the number.

Electives (all ranks except Webelos)

· Click to display the list of available electives for your rank.

· Click on the elective name to display the sub-parts of the elective.

· Note that some electives may be repeated for additional activities throughout the year.

· Electives are entered like achievements above.  (Please use the actual date of completion!)
· Electives can be completed at any time, but they will not be awarded until the badge of rank is achieved.

Sports and Academics Pins

· Sports and Academics belt loops and pins are entered like achievements above.

· Each belt loop and pin can only be earned once during the boy’s scouting career.

· Archery and BB Shooting may only be earned at BSA Camp.

Change (Scout Name)’s membership record

· Allows you to update your son’s information, including allergy and health information.

Pack Directory or Den Roster
· View contact information for all families in the Pack or in your Den.

E-mail your Den Leader(s)

· Allows you to choose one or all of your Den leaders to email by name.

· Email addresses are entered automatically by ScoutTrack.

E-mail your Den

· Allows you to choose any or all parents in your Den to email by name.

E-mail your Pack Leaders

· Allows you to choose any or all of the Pack leaders to email by name.

You can also:

View your Calendar

· View upcoming events for the Pack and for your Den.
· Click the List Format button to view as a list rather than a calendar page.
· Will show full year, beginning with the current month, in one document.

View your Bulletin board

· You can attach documents or links for others to view.
Change your profile

· Update your name, address, phone, email information.
· Change your userid and/or password.
Send questions/comments to ScoutTrack.com tech support

Why to use ScoutTrack

What are the key advantages of ScoutTrack.com?

ScoutTrack.com is Internet-based, so users can login from anywhere around the world! Everyone in your Pack shares the same system so everyone is kept up to date with the same information at the same time.

Den leaders and parents update their Scouts’ progress online whenever any activity is completed. The Advancements Coordinator can create up-to-date reports without needing to maintain separate spreadsheets or other standalone solutions.

Parents can easily see their Scout’s progress without having to flip through a lot of pages in a Scout book. Parents can also see what is planned in den meetings so they avoid duplicating activities at home.

As parents and den leaders mark activities completed, ScoutTrack.com recognizes when all the requirements for a badge have been met and automatically awards the badge to the Scout. ScoutTrack.com also handles the complexities of immediate recognition beads, Arrow Points, Webelos compass points, religious emblems, the Cub Scout World Conservation Award, and anniversary/service year pins. ScoutTrack.com also ensures that no Scout accidentally receives the same badge twice, or worse, receives it late or never. 

Parents don't need to give the den leader the Scout book, and the Den Leader doesn't have to sift through the Scout books looking for what new activities have been completed.

What are the key features of ScoutTrack.com?

Calendar

· Shared calendar allowing pack events to be viewed by everyone in the pack. 

· Den leaders can add events for their den and only people associated with that den will see the events 

· Automatic e-mail reminders! Events can be setup to have automatic e-mail reminders sent out to everyone in the pack or den.
